
RESOLUTION NO. 17-05 

A RESOLUTION ADOPTING A PUBLIC RECORDS POLICY 

WHERAS, pursuant to Tenn. Code Ann. 10-7-503(9), every governmental entity subject 
to the Tennessee Public Records Act ("TPRA") (Tenn. Code Ann. 10-7-501 et seq.), 
must establish a written public records policy properly adopted by the appropriate 
governing authority; and 

WHERAS, the policy adopted shall not impose requirements on those requesting 
records that are more burdensome than state law; and 

WHERAS, the governing body of the City of Ridgetop desires to comply with the recent 
change in state law as it pertains to records management. 

NOW THEREFORE BE IT RESOLVED by the board of Mayor and Alderman of the City 
of Ridgetop that the following Public Records policy for City of Ridgetop is hereby 
adopted by to provide economical and efficient access to public records as provided 
under the Tennessee Public Records Act ("TPRA") in Tenn. Code Ann. 10-7-501, et 
seq. 

RESOLVED this 21st day of November 2017, to be effective on the date of passage, the 
public welfare requiring it. 

Mayor, Tony Reasoner 

City Recorder, Kelly Rider 



PUBLIC RECORDS POLICY 

CITY OF RIDGETOP 

Pursuant to Tenn. Code Ann. § 10-7-503(9), the following Public Records Policy for City 
of Ridgetop is hereby adopted by Mayor and Board of Alderman to provide economical and 
efficient access to public records as provided under the Tennessee Public Records Act ("TPRA") 
in Tenn. Code Ann. § 10-7-501, et seq. 

The TPRA provides that all state, county and municipal records shall, at all times during 
business hours, be open for personal inspection by any citizen of this state, and those in charge 
of the records shall not refuse such right of inspection to any citizen, unless otherwise provided 
by state law. See Tenn. Code Ann.§ 10-7-503(a)(2)(A). Accordingly, the public records of City of 
Ridgetop are presumed to be open for inspection unless otherwise provided by law. 

Personnel of City of Ridgetop shall timely and efficiently provide access and assistance to 
persons requesting to view or receive copies of public records. No provisions of this Policy shall 
be used to hinder access to open public records. However, the integrity and organization of public 
records, as well as the efficient and safe operation of City of Ridgetop, shall be protected as 
provided by current law. Concerns about this Policy should be addressed to the Public Records 
Request Coordinator (PRRC) for the City of Ridgetop or to the Tennessee Office of Open Records 
Counsel ("OORC"). 

This Policy is available for inspection and duplication in the office of Ridgetop City Hall. 
This Policy is posted online at ridgetoptn.org. This Policy shall be reviewed every two 
years. 

This Policy shall be applied consistently throughout the various offices, departments, 
and/or divisions of City of Ridgetop except the following offices, departments, or divisions of City 
of Ridgetop, which have separate public records policies: 

a. Ridgetop Pol ice Department

b. 

C. 

I. Definitio ........ ___________________ _ 

A. Records Custodian: The office, official or employee lawfully responsible for the direct
custody and care of a public record. See Tenn. Code Ann. § 10-7-503(a)(1)(C). The
records custodian is not necessarily the original preparer or receiver of the record.

B. Public Records: All documents, papers, letters, maps, books, photographs, microfilms,
electronic data processing files and output, films, sound recordings, or other material,
regardless of physical form or characteristics, made or received pursuant to law or
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b. If the records requested are described with sufficient specificity to
identify them; and

a. If the Governmental Entity is the custodian of the records.

2. The PRRC shall acknowledge receipt of the request and take any of the
following appropriate action(s):

a. Advise the requester of this Policy and the elections made regarding:

i. Proof of Tennessee citizenship;

ii. Form(s) required for copies;

iii. Fees (and labor threshold and waivers, if applicable); and

b. If appropriate, deny the request in writing, providing the appropriate
ground such as one of the following:

i. The requester is not, or has not presented evidence of being, a
Tennessee citizen.

ii. The request lacks specificity. (Offer to assist in clarification)

iii. An exemption makes the record not subject to disclosure
under the TPRA. (Provide the exemption in written denial)

iv. The Governmental Entity is not the custodian of the requested
records.

v. The records do not exist.

c. If appropriate, contact the requester to see if the request can be
narrowed.

d. Forward the records request to the appropriate records custodian in City
of Ridgetop.

e. If requested records are in the custody of a different governmental entity,
and the PRRC knows the correct governmental entity, advise the
requester of the correct governmental entity and PRRC for that entity if 
known. 

3. The designated PRRC(s) is (are):

a. Name or title: City Recorder

b. Contact information: Physical Address: 1730 Hwy 41S, Goodlettsville,
TN 37072; Mailing Address: PO Box 650, Ridgetop, TN 37152. Phone
number: (615) 859-0596; fax number: (615) 859-0025.
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